[bookmark: t79]Fire Safety Instruction Checklist for Eastling Village Hall (March 2026)

[bookmark: _Hlk206753586][bookmark: _Hlk206761517]The Hirer is responsible for ensuring that those using the Hall under their supervision are aware of the Fire Evacuation Procedures and the designated Assembly Point (the Village Hall car park). The Hirer is also responsible for liaising with the Emergency Services upon their arrival and providing them with any information required. In particular, they should advise the Emergency Services that information pertaining to the Village Hall fire procedures are kept in the secure fire cabinet attached to the wall in the main entrance.

Fire Procedures

On discovering a fire RAISE THE ALARM, shout ‘FIRE’, operate the nearest break glass Fire Alarm Point and dial the emergency number 999, giving the following information:-

· Location of fire: Eastling Village Hall ME13 0BB; and

· Where the fire is and the approximate number of people at the hall.	

The Hirer should also contact a member of the Village Hall Management Committee at the earliest opportunity:-

· Paul Ainsworth (Chair): 07771-932117

· Annie Adams (Booking Secretary): 07754-114670; or

· Tim Philpott (Treasurer): 07850-080007

Evacuate the building by using the appropriate fire exits (a plan of the Hall, showing Fire Escapes, is attached, as is a general floorplan), ensuring that all persons are accounted for and check to make sure the building is clear, including the Committee Room, the kitchen, Ladies/Gents toilets and, in particular, the disabled toilet (when evacuating close doors and windows behind you to help stop the spread of fire and smoke). The Hirer is responsible for ensuring that the premises have been evacuated.

On hearing the alarm all occupants will evacuate the building using the nearest available exit.

· Kitchen (via the kitchen external door or via the hallway to the main entrance);

· Committee Room (via the external exit or via the hallway to the main entrance); and

· Hall (via the double doors at the back of the Hall or the double doors to the side)    

The Village Hall car park is the assembly point. This ensures that the building can be evacuated quickly and confirmation that this has been completed can be communicated to the fire brigade. Occupants will assemble and remain on the Village Hall car park unless it is deemed that they remain in danger, at which point they will be instructed to move onto the school playing fields. Re-entry of the building is forbidden until permission is given by the senior fire officer attending. 

[bookmark: _Hlk206753260]Fire Precautions

Precautions have been taken to provide:-

· Evacuation routes, along with suitable signage (Hirers must not prop/wedge open, or interfere in any way, with any Fire Doors whether internal or external);

· Fire control equipment, comprising; 
· Water extinguisher (RED) suitable for most fires except those involving electrical systems and flammable liquids;
· Carbon dioxide extinguisher (Black) suitable for fires involving electrical equipment and flammable liquids;
· Fire blanket located in the kitchen; and
· Dry Powder extinguisher (BLUE) for use with oil-based products used in the kitchen

· Suitable means of raising the alarm, comprising four Fire Alarm Points (two situated in the main Hall, one in the Committee Room and one in the kitchen).  

The policy of the Village Hall is that smoking may not take place within the building.




[image: ]


[image: ]
image1.png
Inthe event of fire, please
exitthe building via the
routes shown by red
armows. Fire assembly
pointis in the car park
opposite the main doors.





image2.png




